
 

 

Bembridge Parish Council  

Mid Year Internal Audit Report 2016/17 

Internal Auditor: Sue Chilton 

This report sets out the findings of the 2016/17 mid year internal audit undertaken for Bembridge 

Parish Council and covers the period from April to October. The purpose of the internal audit is to 

review and report on whether the Council’s systems of financial and other internal controls and op-

erating procedures are effective; and, where appropriate, to make recommendations for improve-

ment. For ease of reference, recommendations are made to each control as appropriate.  

Key Controls 

1, 2 & 3  The "cash book" or payments and receipts system, used by the Council is regularly 

maintained and up to date. It is balanced on a monthly basis and is verified by the Chairman of the 

Council at the monthly reconciliation of accounts.  

It is to be noted that a random check of the monthly accounts identified the following: 

a) The unpresented receipts list was not printed on the 16/6/16 and included in the monthly 

reconciliation papers. 

Recommendation • It is recommended that the  unpresented receipts list is printed monthly and attached to the 

monthly reconciliation to demonstrate that the accounts balance. 

 

4, 5 & 6  As reported in the last audit, petty cash is included in the monthly payments list and 

therefore an audit trail is maintained. The council continues to hold a £100 for petty cash. Petty 

cash is reconciled as part of the overall monthly reconciliation and a random check showed pay-

ments are supported by receipts.  

7  Not applicable at mid year audit. 

8  The Parish Clerk is the Council’s formally appointed Responsible Financial Officer 

(RFO). 

9.                  There were no items above "de minimis" purchased in the past six months. 

10.                 A random check was made of payments made during the past 6 months and it was 

found that payments were supported by invoices and receipts. Payments are checked and recon-

ciled by both the Parish Clerk/RFO and verified by the Chair of the Council.  

The Council are now, as far as possible, making electronic payments to creditors rather than by 

cheque.  A list of electronic payments is printed monthly. This is scrutinised and signed off by the 

Chairman. A random check of electronic payments showed that each payment was included in the 

monthly payments and appeared on the relevant bank statement.   

A few payments are still made by cheque and these are included on the monthly payments list. A 

random check of Full Council minutes showed that payments made are presented monthly to Full 

Council, authorised and formally minuted.  

 
11  All VAT payments are recorded in a separate column of the accounts.  Checks 

showed that VAT is being reclaimed quarterly and all current claims are up to date. 



 

 

12  Not applicable. 

13  A random check of the minutes did not show any unusual financial activity.  

14  A random check of the minutes did not show any other unusual activity. 

15  A 3 year contract for insurance has been entered into with Hiscocks. This is reviewed 

for competitiveness annually by Came and Company.  

16  Not applicable at mid year audit. 

17  All internal financial controls are reviewed annually. 

18  Not applicable at mid year audit. 

19  As reported at the end of year audit, actual expenditure against budgeted expendi-

ture reports, together with any variances, are considered monthly by the Finance and Staffing 

Committee who then report any recommendations to Full Council.  

20  The only variance from budgeted expenditure noted in this mid year audit was the 

Steyne Park Project. This was not budgeted for and £4000 was taken from the contingency budget. 

The minutes of Full Council show that this expenditure was supported by Councillors and minuted 

at Full Council.  

21  All income is listed on the Receipts list and regularly banked upon receipt. 

22  Not applicable at mid year audit. 

23  Security controls in respect of cash are adequate and no more than £100 is kept on 

the premises at any one time. 

24  Petty cash transactions are recorded on the Council’s accounting system with invoic-

es and receipts showing VAT amounts attached.  

25  Petty cash transactions are listed on the monthly payments list together with cheque 

number/date/designation/supplier. VAT category and net/gross amount are also recorded. 

26  Petty Cash is maintained at £100 and is consistent and reasonable.  

27  Random checks showed that salaries are arithmetically correct and in accordance 

with agreed figures. The Council now contribute to a pension scheme for their employees. Contri-

butions are made monthly to the "People's Pension" scheme and are shown on the monthly payment 

list and approved by Full Council. 

28  A monthly summary showing each employee’s salary, deductions and amount due to 

HMRC is prepared by the Parish Clerk/RFO. Random checks showed that the amounts paid to HMRC 

are in accordance with these deductions. 

29  No other payments are made to the Parish Clerk/RFO. 

30  Not applicable at mid year audit. 

31  Not applicable at mid year audit. 

32  Not applicable at mid year audit. 



 

 

33  As reported at the end of year audit, bank reconciliations are undertaken by the Par-

ish Clerk/RFO on a monthly basis and are checked by the Chairman. Reconciliations form part of 

the monthly financial statements presented to the Full Council for approval. Random checks of 

bank reconciliations for each account were made and were found to be correct.  

34  There is no evidence of unusual or unexplained balancing entries in the cash ac-

counts. 

35            Not applicable at mid year audit. 

36  Not applicable at mid year audit. 

37  Petty cash is recorded in the receipts/payments list and does tally. 

38  When necessary, debtors and creditors are recorded by means of invoices/receipts. 

39  Random checks on invoices and receipts were made against the monthly payment 

and receipt lists for the past six months. All checks undertaken on both payment and receipts 

showed a proven audit trail from source to accounts. 

Summary 

I can confirm that the mid year internal audit for 2016/17 has verified that the key financial con-

trols and procedures applied by Bembridge Parish Council were found to be robust and effective. 

Sue Chilton, Internal Auditor 


