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This report sets out the findings on the key financial controls applied by Bembridge Parish Council  

Key Controls 

1, 2 & 3  The Council currently operates a receipts and payments cash book which is regularly 

maintained and up to date and is balanced on a monthly basis. It is to be commended that the 

Chairman of the Council takes an active role in the monthly reconciliation of accounts. A random 

check of the monthly accounts showed them to be arithmetically correct.   

4, 5 & 6  Petty Cash is not recorded separately but are recorded in the monthly payments list 

and so an audit trail is maintained. The council holds a £100 for petty cash use and this is 

replenished as and when required. Petty cash is reconciled regularly. 

7  Bembridge Parish Council has adopted Financial Regulations and Standing Orders 

which are reviewed annually. They were last reviewed and adopted on 20/5/14 by Full Council. 

Minutes 77/14/02 and 77/14/03. 

8  The Parish Clerk is the Council’s formally appointed Responsible Financial Officer 

(RFO). The duties listed in the job description were clearly defined. Duties are in accordance with the 

requirements of the Accounts and Audit Regulations for Local Councils. All financially based training 

undertaken by the Parish Clerk/RFO is reviewed and listed in her annual appraisal. 

9 The policies and procedures applied for the purchase of items above a “de minimis” 

sum are strictly in line with Financial Regulations whereby at least 3 tenders are invited for contracts 

and purchases exceeding £10,000 and 3 quotations for those of less than £10,000. Tenders and 

quotations are evaluated and awarded by Full Council. 

 

10  Random checks show that over the past year payments were supported by invoices 

and receipts. All of which are checked and reconciled by both the Parish Clerk/RFO and the Chair of 

the Council; who then initialises each months transactions. All payments are presented monthly to 

Full Council for approval and formally minuted, following which payments are made to suppliers. 

11  VAT is recorded in a separate column of the accounts and is reclaimed quarterly. 

12  Bembridge parish council have the general power of competence and therefore no 

payments are made under Section 137. 

13  A random check of the minutes did not show any unusual financial activity. It was 

noted that payments exceeding £500 are recorded on a separate list.  

14  A random check of the minutes do not show any other unusual activity. 



15  The insurance cover was reviewed by Cane and company and a report given to the 

Finance & Staffing Committee. After careful consideration the committee agreed the levels of cover. 

A 3 year contract has now been entered into with Hiscocks Insurers. 

16  Annual risk assessments which include all of the Council’s assets are undertaken by 

the Parish Clerk/RFO who reports back to the Finance & Staffing Committee. Any actions are 

formally agreed at Full Council. 

17  All internal financial controls are reviewed by the Finance & staffing Committee on a 

regular basis. Financial information reviewed includes budget reports and draft budget narration to 

enable a greater understanding of variances and budgetary requirements. Regular reports are then 

taken to Full Council. This provides an opportunity for all councillors to be kept fully informed of the 

status of the budget and to raise queries and issues should they wish to.  

18  An extraordinary meeting of the Full Council is arranged in December where a draft 

budget, supported by a comprehensive briefing by the Parish Clerk/RFO, is presented. Councillors 

undertake a line by line review of the proposed budget. Upon adoption of the budget the precept is 

set accordingly fully supported by the approved budget.   

19  Actual expenditure against budgeted expenditure reports are provided to Full 

Council on a monthly basis with any variances fully explained. Councillors have the opportunity to 

raise any queries. 

20  Virements deemed necessary are presented to the Finance & Staffing Committee 

prior to Full Council for consideration. Full Council are required to approve variances/virements. A 

variance report is prepared annually by the Parish Clerk/RFO and forms the basis of any proposed 

changes to the coming years draft budget.  

21  All income is listed in the Receipts list and banked upon receipt, usually daily. 

22  The precept recorded does agree with the Isle of Wight Council’s notification. 

23  Security controls in respect of cash are adequate and no more than £100 is kept on 

the premises at any one time. 

24  Petty cash transactions are recorded with invoices and receipts showing VAT 

amounts attached.  

25  Petty cash transactions are listed on the monthly payments list together with 

cheque number/date/designation/supplier. VAT category and net/gross amount are also recorded. 

26  Petty Cash is controlled and limited to a maximum £100.  

27  Random checks showed that salaries are arithmetically correct and in accordance 

with agreed figures. They are shown on the monthly payment list and are approved by Full Council. 

28  Each salary payment is supported by a payslip showing gross salary and deductions 

for National Insurance and tax. Random checks showed that the amounts due to HMRC are in 

accordance with these deductions. 



29  No other payments are made to the Parish Clerk/RFO. 

30  An Asset Register is kept and is reviewed annually by the Parish Clerk/RFO. Any new 

items are added and valued. A budget is established to replace major assets. 

31  The Asset Register is up to date with the last recorded review entry dated 31/3/15. 

32  Insurance valuations are categorised and agree with the Asset Register valuations. 

33  Bank reconciliations are undertaken by the Parish Clerk/RFO on a monthly basis and 

are checked by the Chairman. Reconciliations form part of the monthly financial statements 

presented to the Full Council for approval. Random checks were made and supported by the 

minutes.  

34  There is no evidence of unusual or unexplained balancing entries in the cash 

accounts. 

35  The Annual Return has been prepared on the correct accounting basis and in 

accordance with the requirements set down by the external auditors.  

36  The annual accounts agree with the payment/receipts cash book. 

37  Currently the Parish Council do not use a separate petty cash account book. Instead 

petty cash is recorded in the receipts/payments list. 

38  Debtors and creditors are recorded by means of invoices/receipts. 

39  A number of random checks throughout the year were undertaken to ensure that an 

audit trail could be followed. All checks undertaken passed with a proven audit trail from source to 

accounts. 

Comments 

Currently the Council operate a Receipts and Payments system but with the budgetary expenditure 

for 2015/16 expected to be in excess of £190K, an Income and Expenditure system would be more 

appropriate. I understand that the Parish Clerk/RFO will be implementing such a system and that it 

will include the use of purchase orders.  

I recommend that the Council adopt a petty cash account book which I feel would help with monthly 

reconciliation. 

In summary, I can confirm that the financial controls and procedures applied by Bembridge Parish 

Council were found to be appropriate and robust, with both officers and Councillors fulfilling their 

responsibilities properly and efficiently in all aspects of financial control and management.  


